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PLAYER PROTECTION CHECKLIST FOR NIBFA CLUBS

1.
Do you have a Player Protection Policy?

2.
Do you have a designated Player Protection Officer?

3.
Do you have a written Code of Conduct for working with players?

4.
Is the Code of Conduct available to all including Parents and Players?

5.
Do you have an anti-bullying policy?

6.
Do you have a recruitment and selection procedure for positions working with players?

7.
Do you offer training for all positions working with players?

8.
Do you manage and support those working with players?
9.
Do members know how to respond if a player tells them about abuse?

10.
Are Parents and Players aware of your Player Protection Policy?

11.
Do Parents and Players know where to report concerns?

12.
Do you have procedures for dealing with complaints?

13.
Do you have procedures for dealing with allegations of abuse against people in the club?

14.
What are the rules when away from home especially overnight stays?

15.
Do you know where to report concerns about child abuse?

16.
Do you monitor and review your Player Protection Guidelines?

It’s not your job to decide if a child has been abused. It is your job to report concerns. Always seek advice if you are unsure..

For NIBFA support call the NIBFA Administration Officer on 07783 360 056.

Player Protection is everyone’s business!
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PARENTS CHECKLIST / QUESTIONS TO ASK

1.
Is the club affiliated to a National Governing Body e.g. the Northern Ireland Boys Football Association (NIBFA). If so it does it have good contact with and a good relationship with the National Organisation?

A National organisation provides the club with access to professional support, training and advice. Not all clubs belong to a national organisation or network and not all organisations have control over the practices of affiliates. In either case you should ask for details about who runs the club, are they local parents: do they have any contact with other youth groups or the local council, and if so what type of contact.
2.
Can the club give a named contact within the local council or NIBFA who is aware of the clubs operational practices?

Not all clubs will – it should be sufficient to be satisfied in relation to either question 1 or 2.

3.
Is the club subject of regulation and inspection by an outside body?

The majority of clubs will probably not fall within this category however some clubs who offer after school activities may require registration with Social Services.

4.
Is there a leaflet which gives basic information about the club, its aims, leaders, nature of the activities, cost, meeting day(s) and times of meeting (start and finish) including holidays?
5.
Is it established practice that parental consent is sought for all activities?


All NIBFA member clubs / leagues and associations are issued with customised parental consent forms.

6.
Does the club have set procedures on the recruitment (e.g. vetting arrangements such as criminal record checks), training and management of volunteers including training on protecting children and personnel?

These may have been established by the national organisation but local workers should be aware of the criteria, have met the recruitment standards, have access to relevant training and have documented evidence.
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7.
Are there adequate numbers of leaders/adult helpers/volunteers and is there a clear policy that there should be a minimum of two adult leaders for an activity/meeting to operate safely?

Safe practice requires that there should always be two adults present to ensure that no adults find themselves working alone with children. It is desirable that there are adults present of the same sex as the young people involved in the club.

8.
Are there clear procedures and guidance for volunteers in respect of behaviour towards children?

This could be in the form of a written Code of Conduct for volunteers so that parents know what standard of behaviour to expect – this might cover such things as appropriateness of physical contact with children, comforting children and accompanying children to the toilets.

9.
Does the club have a formal constitution setting out its aim, management and financial policy and procedures?

Most clubs have a management committee which meets on a regular basis with local parents among its members and an annual rotation of membership with nominations invited from parents of the young people involved in the group. This ensures a degree of parental supervision and input into the club’s activities.

10.
Are parents encouraged and welcomed to visit the club, to meet those in charge and to view activities?

If not, you as a parent should consider whether this gives cause for concern.

11.
Does the club have a health & safety policy, a first aid kit, a first aider and adequeate procedures for recording and notifying accidents?
12.
Is the club insured?

13.
Does the club have a policy to ensure the protection of children and young people and is the policy made available to parents? Is the policy maintained and reviewed?


Leaders should have a clear understanding of the organisation’s criteria for recruiting and selecting staff and guidance on planning work to minimise opportunities for abuse.

14.
Does the organisation have established procedures to handle complaints?
This may be through a nominated member of the management committee or an independent party who is not directly involved in the running of the activity but there should be a named person within the organisation who can be contacted.

15.
Is this complaints procedure made clear to club members?

Parents should encourage their children to tell them if there are any occurrences about which they are 

unhappy or uncomfortable.

16.
Have you asked other parents about the club and the leaders?

Talking to other parents with first hand knowledge will often pick up any concerns about the club.
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Sample introductory letter, to be sent with an application pack.
[Contact name address of organisation]

[Telephone number of organisation]

[E-mail and website address of organisation]

[Date of letter]

[Name & Address of Applicant]

Dear [name of applicant]

Thank you for your interest in joining our club. Enclosed is;

A definition of responsibilities

An application form

A self-declaration form complete with guidance notes

I hope you will complete the application and return it to me. Please also complete the self declaration form and return it to me sealed in the envelope provided. This envelope will not be opened unless you are invited to interview. If you are not invited to interview, the form will be returned to you in the sealed envelope.
Please do not hesitate to contact me if you need more information or have any queries. My telephone number is ______________________.

I look forward to hearing from you.

Yours sincerely

[Signed by Club Player Protection Officer]
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Application form for a Volunteer Official

Seeking membership of an NIBFA member club.
All applicants for posts that involve contact with children and young people are asked to complete an application form

SECTION A: Your personal details
Title:
_______________________________________________________________________________________

First name:

_______________________________________________________________________________________Surname:

_______________________________________________________________________________________

Any previous names by which you have been known:

_______________________________________________________________________________________

Address:

_______________________________________________________________________________________

_______________________________________________________________________________________

____________________________________________________Post Code___________________________

How long have you lived at the above address? _________________________
_______________________________________________________________________________________IIf less than 12 months, please give your previous address/es

Address

_______________________________________________________________________________________

_______________________________________________________________________________________

____________________________________________________Post Code___________________________
How long at this address? _______________________________________

SECTION B: Your present or most recent voluntary work
Name of organisation:
_______________________________________________________________________________________

Address of organisation:

_______________________________________________________________________________________

Summary of role and responsibilities:

_______________________________________________________________________________________

Please give reasons for leaving:

SECTION C: Please give details of any previous experience you may have of looking after and/or

working with youth football players.
SECTION D: Please give details of any relevant qualifications, training and/or personal qualities which you feel equip you to work with young football players. If necessary, please continue on a separate sheet.
SECTION E: References – please give the names and contact details of two suitable referees. At least one should have knowledge of any previous work that you have undertaken with children and young 
people.
Name:






| Name:

__________________________________________|_____________________________________________

Organisation: (if applicable)



| Organisation: (if applicable)

__________________________________________|_____________________________________________

Address:





| Address:








|







|



Post Code:_____________ 
|



Post Code:_____________

__________________________________________|_____________________________________________

Telephone:





| Telephone:

__________________________________________|_____________________________________________

In what capacity do you know this person

| In what capacity do you know this person

(friend, colleague etc.)?



| (friend, colleague, etc)?







|








|








|








|








|

SECTION F: Protection of Children and Vulnerable Adults (POCVA).
Positions that involve working with Children or Vulnerable Adults require the applicant to have clearance from the relevant authorities prior to taking up any such role. (POCVA) checks will only be completed on those persons we wish to appoint. To this end can you please confirm the following;
(a)
NIBFA Self-Declaration: Please confirm that, you understand and agree to complete the NIBFA Self-


Declaration Form.





Please tick:


(b)
POCVA Check: Please confirm that, you understand and agree to a disclosure check should we wish 


to appoint you to a post within the membership of NIBFA.





Please tick:



SECTION G:
DECLARATION
I confirm that the information I have given in this form is, to the best of my knowledge, accurate.

Signed _________________________Date _________________Print Name ________________________

Thank you for completing this application form. Please return it to:
______________________________________________________________________Post Code_________

The information you have given will be treated in the strictest confidence.
REFERENCE FORM

Details of Referee

Name:

_______________________________________________________________________________________

Relationship to Applicant:

_______________________________________________________________________________________

Organisation: (if applicable)
_______________________________________________________________________________________

Address:

Post Code:

Telephone No’s:
|Home:



|Work:



|Mobile:



|



|



|

Email address:

The above person ______________________________ (name of applicant) has expressed an interest in working with ___________________________ (name of club).

The position involves substantial access to children. As an organisation committed to the welfare and protection of children, we are anxious to know if there is any reason at all to be concerned about this applicant being in contact with children or young people.
If you are happy to complete this reference, any information will be treated confidentially and in accordance with relevant legislation and guidance.

Information will only be shared with the person conducting the assessment of the applicant’s suitability for the post / voluntary work, if he/she is offered the position in question. We would appreciate your honest assessment of the applicant so that an informed judgement can be made on their application.

How long have you known this person? _______________________________________________________

In what capacity (e.g. friend, colleague)? ______________________________________________________

What personal qualities does the applicant have that would make them suitable to work with children / young people?

_______________________________________________________________________________________

_______________________________________________________________________________________
_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

Continued……
Please rate the applicant on the following personal qualities by ticking one box for each statement.




|       Poor
|     Average
|       Good       |       Very Good       |         Excellent

Responsibility

|

|

|

|

         |

Maturity

|

|

|

|

         |

Commitment

|

|

|

|

         |

Energy


|

|

|

|

         |

Trustworthiness
|

|

|

|

         |

Reliability

|

|

|

|

         |

Concern for others
|

|

|

|

         |

This post involves substantial/and unsupervised access to children. As an organisation committed to the welfare and protection of children we are anxious to know if you have any reason at all to be concerned about this applicant being in contact with children and young people


Please tick the relevant box. If concerned tick YES if no concerns tick NO:
YES
NO

_______________________________________________________________________________________

If you have answered YES we will contact you in confidence.

Signed: ______________________________________________ Date: _____________________________

Print Name: ________________________________________________

Position: ___________________________________________________

Organisation (if applicable) _________________________________________________________________

Please return in an envelope marked PRIVATE & CONFIDENTIAL to:

The Club Protection Officer

Name:
____________________________________________________

Address: ________________________________________________________________________________


   ________________________________________________________________________________


   ________________________________________________________________________________

Post Code:__________________________________
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